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GUIDANCE    

Add Runaway from Placement 

 
Upon clicking “Add Runaway from Placement”, a pop up screen will be enabled that 
simply asks for the date and approximate time that the child ran away.  Click on the 
calendar to enter the date; click on the clock to enter the time.  Click “Save” and the 
data will auto populate onto the placement history grid. 
 
To exit the pop up screen without saving, click “Close” or the red X in the upper right 
hand corner.   
 

 


